WESTWOOD UNITARIAN CONGREGATION

11135 – 65 Avenue

Edmonton, AB T6H 1W3

info@westwoodunitarian.ca 
Phone (780) 434-5819                       Fax (780) 436-5816

FACILITY USE REQUEST FORM AND AGREEMENT
I request use of the Westwood facility on a ___free use basis*     ____ rental basis*

Name: ______________________________________  Phone number: _________________

Address: ___________________________________________________________________

Email: _____________________________________________________________________

Organization: _______________________________________________________________

Description of event (activity, number of guests, etc.)

____________________________________________________________________________________________________________________________________________________________________________________

Area(s) required

Date(s) and time(s) required




Fee

· Sanctuary
____

______________________________________

_______

· Basement  ____

______________________________________

_______

· Kitchen
____

______________________________________

_______

Additional services

____ I require OR  _____ I will provide post-event clean-up



_______


____ I require OR  _____ I will provide table and chair set up/take-down


_______

____ I require a Westwood chaplain
(fees payable directly to Chaplain)






· Damage and key deposit fee   







$     ___







TOTAL FEES


_______

I have read, and agree to, the terms and conditions of the Facility Use Agreement on the reverse side of this form and the fees for facility rental and services:

Signature _____________________________

Date ________________

Approval of Westwood President or Designate

Signature _____________________________

Date ________________

*refer to the Westwood Unitarian Congregation Facility Use Policy to determine which situations quality for free use and which are rental.

________________________________________________________________________________________________________________________________

For office use only:

Damage deposit received ___

Fees paid   ______
Receipt ________________

Key issued _______________

Key returned ____
Damage deposit returned___
